R u.t)).)
: Excel by 4 Access aobyp jl leMbl 3,5 S oo,
oS oS Excel wby a1y Access asky jd Jads> o CleMbl panlysy &S Syg0

o bl |y Excel au 35 Export ol EXTERNAL DATA g 5l g oS o0 SIS 15 3590 Jgd> pb (¢, lanl ACCESS asliys 5

HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE

= U— PAAccess

e [5]3 Text File |

. - ) ?m Werd Merge
Saved Linked Table Excel Access ODBC Saved Excel Text XML PDF Email oo
Imports  Manzager Database '+ More~ Exports File  File orXPS 5" More ~
Import & Link Export

-

oS o SISy Save loyd g 03,8 el |y EXCel Jols ud 0033 Joe g oS 0 ol |) BrOWSe o o jb oyt )

Ok a8 oo
— Lt A 3 — —_ 1  ~— =L — 1113 m—r— ~
Export - Excel Spreadsheet ] = |

Select the destination for the data you want to export ‘W ﬂ

Specify the destination file name and format.

Eile name: | C:\Users\Amir Abbas\Documents\Tablel.xlsx

File format: | Excel Workbook (*xIsx) [+]

Specify export options.

Export data with formatting and layout.
Select this option to preserve most formatting and layout information when exporting a table, query, form, or report.

T

_| Open the destination file after the export operation is complete.
Select this option to view the results of the export operation. This option is available only when you export formatted data.

[ ] Export only the selected records.

Select this option to export only the selected records. This option is only available when you export formatted data and
have records selected.

OK ] [ Cancel ]
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Save Export Steps <&

Successfully exported ‘'Tablel'.

Do you want to save these export steps? This will allow you to quickly repeat the operation without using the wizard.

[[7] save export steps
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Export - Access Database

Select the destination for the data you want to export

Specify the destination file name and format.

Eile name: ]C:\Users\Amir Abbas\Documents\,
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File name: v

Save as type: [Microsoft Access (*.accdb;*.mdb;*.adp;*.mda;*.accda;*.mde;*.accde;*.ade) v ]

'~ Hide Folders Tools [ Save ] [ Cancel ]

{ Ok | Cancel ]
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Select the source and destination of the data

Specify the source of the definition of the objects.

Eile name: ;ic:\Users\Amir Abbas\Downloads\

Specify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.
If the specified table does not exist, Access will create it. If the specified table already exists, Access might overwrite its
contents with the imported data. Changes made to the source data will not be reflected in the database.

(") Append a copy of the records to the table:  Tapje1

If the specified table exists, Access will add the records to the table, If the table does not exist, Access will create it.
Changes made to the source data will not be reflected in the database.
") Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will
be reflected in the linked table. However, the source data cannot be changed from within Access.




OK 435 (s 5 OPEN oy s g oS 0 Bl 1y Jlai 5550 EXCEI 16 05 5 0y0niy 4o

File O
@ . - - u— -
A
@le- Desktop » v l‘,] ‘ Search Desktop
Organize ¥ New folder =~ 0 @
B Desktop = P riETomer i B
0 oV
& Downloads % L
pes o Vs sl
7l RecentPlaces ! ! File folder
4 Libraries 1 oS
@ Documents k File folder
6 3 prite
& Music = N
[ Pictures l vl S0 581 p s
; 1 File folder i
B videos
e it
, L ‘ b L 52 |
"= Computer J File folder =
& Local Disk (C) -
s Local Disk (D) Bookl xlsx 4
. Microsoft Excel Worksheet
@ Local Disk (E:) 2.21 KB =
File name: Bookl .xlsx v_ [Microsoft Excel (*.xls;* xlsb;* xls v]
Tools ~ [ - Open ] [ Cancel ]
j =

! d i L




SleMbl Jgas e sls 4 EXcel ledb] Jgus Jol cind)y 39 Slssl First row..... aujS 47 S)gwo 1 (gdm oddb jb 0,5 4

5,8 ACCESS daliy (sloald laic cbw EXCEl daly Jgun 5l 98> ¢ oy ¢ Jdro ¢ (SIgls ol pU Jlo opl 3 5,5 0 )3 ACCeSS

25 (0

Next a5

= — — = —— T

e e

(v oSS

=Z] Import Spreadsheet Wi;a rd

[7|First Row Contains Column Headings

Microsoft Access can use your column headings as field names for your table. Does the first
row specified contain column headings?
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f_§] Import Spreadsheet Wizard RS
You can specify information about each of the fields you are importing. Select fields in the area below. You can then modify field
information in the 'Field Options' area.
Field Options
Field Name: | ou Data Type: Short Text [=]
Indexed: No [+] [F]Donotimport field (Skip)
Ceven o o~
‘ v B
‘ R
< »
Cancel ] [ < Back ] [ Next > ] l Finish
A\ v

2l plosl 1y 5 Slegald (lgs (o Ald yo (gl g

D9 03> U5 pb oyl Jgas inles @890 > b puiS coli (6,505 pb g 3l 4w |y uld pU g5 0 Field Name pls 5 -



fele LEAL CLIC i I: ==} I’ == I’ - I: - T T A T - -
Zgl Import Spreadsheet Wizard ot e
¥ou can spedfy information about each of the fields you are imparting. Select fields in the area below. You can then modify field
information in the 'Field Options' area. I
Field Options
Field Mame: | ali Data Type: ort Te E|
Indexed: Mo E| Do not img ;:iech'
Integer
Long Integer
Currency
_ I Single
— == Double
B2 [frere et Binate with Time i
24 ¢ V A Short Text
2O |7 ¢ v v+ |Long Text
Hyperlink
Fl 3
Cancel | | < Back | [ Mext = ] | Einish
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‘You can spedfy information about each of the fields you are importing. Select fields in the area below. You can then modify field
information in the 'Field Options' area.

Field Options
Field Mame: |aL Data Type: [Short Text [=]
Indexed: i [=] Do not import field (Skip)

Yes (Duplicates OK)
es (No Duplicates)
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(@) Let Access add primary key.

() Choose my own primary key.

Microsoft Access recommends that you define a primary key for your new table. A primary key is used to
uniquely identify each record in your table. It allows you to retrieve data more quickly.
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~) No primary key.
S0l g5ls pls |Juxa |G @i
s> bla )38 20 P2 [Yecoon L s
ks pa Lb 18 P4 [Wecosngons &
ks ds o s PO [Yeevongunn J
St »
Cancel ] [ < Back ] [ Next > ] [ Finish

g oo Ol Lol S uld pl g o adlsl Jgds Jgl 4 ID plo alé S puiS” Sl |y Let Access ... a5 51 -)
S Gl gg) Sl uges ChOOSE MY 4y 35 03 )18 ol 0I5y Jguo (slaslid 51 (o pumlys &5 (90 ) Y

oS o ) ol 08 gty |, il 51 S ]

s ol 1S 45 5l s ¢ 8l Lol S laald ) plS g ixs onS sl NO primary key a5 51 -

Next 5



Finish L, Import to Table sl ;s olgsds pb coli 5 o 31 0 )
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=5] Import Spreadsheet Wizard L= |

That's all the information the wizard needs to import your data.

Import to Table:
Sheet1

[7] 1 would like a wizard to analyze my table after importing the data.
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